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APPENDIX H—CLASSIFIED MATERIAL DESTRUCTION REPORT

CLASSIFIED MATERIAL DESTRUCTION REPORT

TO:

CLASSIFICATION (indicate when
identification is classified)

titte or other

FROM (Name and address of activity)

The classified material described below has been
destroyed in accordance with regulations established by
the Department of the Navy Information Security
Program Regulation, OPNAV INSTRUCTION 5510.1E.

The purpose of this form is to provide activities with
a record of destruction of classified material. Also,
copies may be utilized for reports to activities
originating material, where such reports are necessary

DESCRIPTION OF MATERIAL

SERIAL/DTG ORIGINATOR

DATE CY# | LOG/# | ENCLOSURE |# PAGES

OFFICER OR INDIVIDUAL AUTHORIZING
DESTRUCTION

DATE OF DESTRUCTION

WITNESSING OFFICIAL (Signature, Rank/Rate/Grade)

WITNESSING OFFICIAL (Signature, Rank/Rate/Grade)

OPNAV 5511/12 (Rev Aug 1975)
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APPENDIX J—VISITOR REGISTER

YEAR VISITOR REGISTER ORGANIZATION: LOCATION:
(THIS FORM IS SUBJECT TO THE PRIVACY ACT OF 1974)

MONTH |PRINCIPAL PURPOSE: To record information on ROUTINE USERS: Used to log individuals in and out of|DISCLOSURE IS VOLUNTARY: Failure to provide the
individuals who are visiting an installation, office or special areas, provides a historical record of personnel|lnformation and SSAN will preclude the Individual from
controlled or restricted area. who have visited an area, and provides information on|entering the desired area.

how many visitor are within a certain area at any one
time.
DAY VISITOR IDENTIFICATION TIME OF
PURPOSE VISITOR SIGNATURE OF ESCORT'S
LAST NAME AND |GRADE SSAN ORGANIZATION| OF VISIT SIGNATURE ESCORT OR OFFICER | NAME (PRINT) [ ARRIVAL | DEPAR-
INITIALS OR FIRM AUTHORIZING VISIT TURE
(PRINT) (IF APPLICABLE)

OPS Form-004 (7/12/00)
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APPENDIX M—ACTIVITY SECURITY CHECKLIST
: Di\flmmﬁ;“ “ICE ROOM NUMBER MONTH AN VEAR
ACTIVITY SECURITY CHECKLIST
Statement

Irregularities discovered will be promptly reported to the desig-

nated Security Office for corrective action.

| have conducted a security inspection of this work area and checked all the items listed below.

TO (If required)

FROM (If required)

THROUGH (If required)

ITEM 1

17 |18 |19 |20 |21 |22

23

24 |25 |26 |27 |28 |29 |30 |31

. Security containers have been locked and
checked.

2. Desks, wastebaskets and other surfaces
and receptacles are free of classified
material.

3. Windows and doors have been locked
{where appropriate).

4. Typewriter ribbons and ADP devices (e.g.,
disks, tapes) containing classified material
have been removed and properly stored.

5. Security alarm(s) and equipment have
been activated (where appropriate).

INITIAL FOR DAILY REPORT

TIME

701-101
NSN 7540-01-213-76809

U GOVERNMENT PRINTING OFFICE 1985 461+ 2175/10198

STANDARD FORM 701 (8-85)
Prazeribad by GSA/ISOO
32 CFR 200
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APPENDIX N—SECURITY CONTAINER CHECK SHEET

SECURITY CONTAINER CHECK SHEET

SECURITY CONTAINER CHECK SHEET

TO ( reauired) THRU (1 reauirod

ROOM NO. BUILDING

FROM

CONTAINER NO.

_CERTIFICATION

CERTIFICATION

| CERTIFY, BY MY INITIALS BELOW, THAT | HAVE OPENED,
CLOSED OR CHECKED THIS SECURITY CONTAINER

IN ACCORDANCE WITH PERTINENT AGENCY REGULATIONS
AND OPERATING INSTRUCTIONS.

| CERTIFY, BY MY INITIALS BELOW, THAT | HAVE OPENED,
CLOSED OR CHECKED THIS SECURITY CONTAINER

IN ACCORDANCE WITH PERTINENT AGENCY REGULATIONS
AND OPERATING INSTRUCTIONS.

MONTH/YEAR MONTH/YEAR

D GUARD CHECK D GUARD CHECK
A OPENED BY CLOSED BY CHECKED BY {if required) A OPENED BY CLOSED BY CHECKED BY (if required)

1 G

E INITIALS | TIME | INITIALS | TIME | INITIALS | TIME | INITIALS E INITIALS | TIME | INITIALS | TIME | INITIALS | TIME | INITIALS | TIME

JYIH O104—S30IS HLO8 40 3SN-TINd HOJ 0104 ISHIAIE—IHIH-T104-

702-101
NSN 7540-01-213-7900

STANDARD FORM 702 (8-85)
Prescribed by GSA/ISQO
32 CFR 200
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